[insert letterhead (if any)]
Tan & O.G. King
…Continuation Sheet

Your Ref 	: 
Our Ref  	: 
Date      	: 

[bookmark: _Hlk71205616][insert tenant’s name]						                	By Registered Post  
[insert tenant’s address]			

Dear Sir, 

NOTICE OF DEMAND
[bookmark: OLE_LINK2][bookmark: OLE_LINK1]for the outstanding sum of [insert amount] due and owing to [insert landlord’s name] 
______________________________________________________________________________________________________________________

We refer to the above matter wherein we act for [insert landlord’s name] of [insert landlord’s address].

We are instructed by our client to state that you, [insert tenant’s name] have rented the premise known as [insert the details of property] (“the Premise”) from our client for a period of one (1) year commencing from [insert date] to [insert date] at the rent of [insert the amount] a month subject to the terms and conditions as stated in the Tenancy Agreement dated [insert date] (“the Tenancy Agreement”). 

We have also been instructed to state that you have failed, refused and/or neglected to pay all and/or part of the rent for the month of [insert month] amounting to the sum of [insert amount] (“the Outstanding Rents”) notwithstanding that repeated request and/or reminders have been made by our client to you, [insert tenant’s name]. 

We are instructed to give notice, which we hereby do, that pursuant to [insert the relevant clause] of the Tenancy Agreement, our client shall exercise her rights to terminate the Tenancy Agreement and re-enter the Premises if the monthly rental is unpaid after fourteen (7) days becoming due thereafter all deposits shall be forfeited absolutely by our client.

THEREFORE TAKE NOTICE that we are instructed to demand from you, [insert tenant’s name] which we hereby do, that the sum of [insert amount] (being the Outstanding Rents) and a further sum of [insert amount] being the costs of issuing this notice is paid to our client or us as his solicitors within seven (7) days from the date hereof, failing which, it shall be deem as fundamental breach of the Tenancy Agreement by you, [insert tenant’s name] whereby our client shall be entitled to exercise her rights under [insert the relevant clause] of the Tenancy Agreement AND TAKE FURTHER NOTICE THAT we have our client’s instruction to proceed with legal proceedings against you in any manner deemed appropriate to recover the said sum and vacant possession of the Premise (if the same has not been delivered to our client) without further notice to you wherein you shall be further liable for all costs and expenses incurred thereon. 

Yours’ faithfully,	

							
[insert the name of law firm]










              KL OFFICE: Suite A-3A-11, North Point, Lingkaran Syed Putra, Midvalley City, 59200 Kuala Lumpur.	
              BUTTERWORTH OFFICE: No. 954, Jalan Bagan Ajam, Residensi Zamrud, 13050 Butterworth, Penang.

