[insert letter head (if any)]

Your Ref 	: 
Our Ref  	: 
Date      	: 


[insert the name of the person who defamed you (“referred to as A”)]			By Hand
[insert the address of A]

Dear Sir/Madam, 

RE:	NOTICE OF DEMAND FOR DEFAMATION
____________________________________________________________________________________________________________________

We refer to the above matter wherein we act for [name of the client] (“Our Client”).

We are instructed by our client to state that you, [insert the name of A] on [insert date], at about [insert time] vide What’s App Telecommunication communicated one (1) Rockwills Agent whom introduced herself as [insert name] of which the statement made by you in Cantonese the context of the statement is as below:-

“[insert the name of client] is cheater, he/she has cheated my mother”

The statements alluded to in the foregoing, which we shall hereafter mention as the “impugned statements”, undoubtedly refers to our client. The statements from the speech made by the you, [insert the name of A]. 

The natural and ordinary meaning of the said impugned statements in the context your oral statement can be enumerated as our client is a cheater and he/she has benefitted by witnessing your late mother (ie. [insert the name of deceased] (“the deceased”)) in executing her Last Will and Testament.

We are instructed by our client to state that the impugned statements are devoid of any truth and substance vis-a-vis the allegation hurled against our client. In reality, our client had no involvement, intention whatsoever, direct or otherwise to cheat and/or defraud the deceased. Furthermore, our client had neither be named as the beneficiary of the last will and testament of the deceased whereby at all material times, our client had acted on the oral instruction of the deceased before her demise. 

Our client who is:-

1. currently holding a position in [insert the company name] (the said “Company”) as one of the directors;
2. an active donor in various charities organization including but not limited to [insert the charity organization’s name];
3. well known for her reputation in doing charity and trust related work.

The impugned statements are highly defamatory of our client and has disparaged her/him in her/his personal as well as official capacity in terms of profession, office and calling. In consequence thereof, our client is opened to contempt, ridicule, odium, and humiliation.

The sum effect of the impugned statement has placed our client in a negative light, where the imputations and connotation discernible therefrom are, inter alia:-

1) Our client had acted maliciously by witnessing the deceased execution of her last will and testament with the intention to cheat and/or defraud the deceased;

2) Our client is bereft of integrity, honesty and respect; AND

3) Our client is unscrupulous manipulator and schemer.


We are further  instructed by our client to state that, at all material times, you, [insert the name of A] are well aware that our client is not named as the beneficiaries of the deceased’s will whereby our client has acted on bona fide to witness the deceased execution of her last will and testament and neither of our client obtains any benefit from the will and yet you, [insert the name of A] whom is not satisfied with the contents of the deceased’s will unilaterally decided to make the impugned statement which is high defamatory to our client in the attempt to express your dissatisfaction and in the expense of our client Reputation.

THEREFORE, TAKE NOTICE THAT we are instructed to demand from you, [insert the name of A], which we hereby do, to print and publish in the front page of The Star, Guang Ming Daily and Sin Chew Daily an express declaration in unequivocal and unconditional terms that you, [insert the name of A] unreservedly apologize to our client for the impugned statement. 

TAKE FURTHER NOTICE THAT, if you failed, refused and/or neglect to respond favorably within THREE (3) days from the date you receive this notice, we have our client’s instruction to institute civil action against you for slander, without any further reference hereon where our client expressly reserves her right to seek adequate compensatory damages from you, [insert the name of A] for your tortious wrongdoing. 

Yours faithfully, 								


[insert the name of firm]










