
Tan & O.G. King
…Continuation Sheet

[insert borrower’s name]							By Registered Post
[insert borrower’s NRIC No. ]

Dear Sir/Madam,

NOTICE OF DEMAND
for outstanding sum of [insert amount] due and owing to [insert lender’s name]
______________________________________________________________________________________________________________________

We refer to the above matter wherein we act for [insert lender’s name and NRIC No.] of [insert address]. 

We are instructed by our client to state that since [insert date], you, [insert borrower] have borrowed money from our client, which is [insert amount] for the purposes of [insert purpose].

We are made to understand by our client that you have paid our client [insert amount] only till to date. We are further instructed to state that notwithstanding repeated reminders and requests being made by our client, you, [insert borrower] have failed, refused and/or neglected to pay our client the remaining outstanding sum. 

THEREFORE, TAKE NOTICE that we are instructed to demand from you, Chai Bo Cheng which we hereby do, that the total sum of [insert amount] being the outstanding payment is paid to our client or us as their solicitors within FOURTEEN (14) days from the date hereof, failing which, we have our client’s instruction to proceed with legal proceedings against you in any manner deemed appropriate to recover the said sum without further notice to you wherein you shall be further liable for all costs and expenses incurred thereon.

Yours’ faithfully,											

		
[insert name of law firm]
