[Insert Firm’s Letterhead]
[Insert Name]
[Insert Address]

Date:

Re: Use of _________ Trademark


Dear Sir/Miss,

We represent [Insert Client’s name] and its subsidiaries (collectively, “_______”) in trademark matters.

As you probably know, Our Client is the owner of the [Insert Trademark] trademark. The [Insert Trademark] trademark is widely used and registered in connection with [Insert products] and other goods and services. Our Client owns a number of [Insert Country of Trademark] trademark registrations for the [Insert Trademark] mark, some of which have achieved incontestable status.

It has recently come to our Client’s attention that you are or were using the mark [Insert Trademark] in connection with [Insert details] The [Insert Trademark] mark differs from our Client’s mark by [Insert details]. Your use of this closely similar mark in connection with [Insert associated products] is likely to cause confusion, mistake, or deception among consumers, who may mistakenly believe that [Insert details] is affiliated with or licensed by our Client when they are not.

Accordingly, our Client requests your written assurances that you will:

(1) Cease and desist all use (or agree to refrain from re-commencing use) of the term [Insert Trademark] or any other mark that is likely to cause confusion with our Client’s mark in connection with your product(s);
(2) Notify [Insert details] to remove the referenced listing from online websites (if any); and
(3) Agree to refrain from further use of any of our Client’s trademarks in the future, as well as any marks that are likely to cause confusion with or dilution of those marks.

Please respond in writing on or before [Insert Date]. If you have any questions regarding this matter, please contact us. Nothing in this letter is intended to waive any rights, remedies, causes of action, claims or defenses of our Client, all which are expressly reserved.


Yours truly,			                                                                            Encl-


_______________
[bookmark: _GoBack]
