[Insert Letterhead]

Date :    [Insert Date]
[Insert Bank Address]					[Insert Serving Method]  
Attention: [Insert Name]
[Insert Position and Department]
RE: [Insert Law Firm Name] – EMPLACEMENT OF PANELSHIP
We refer to the above said matter whereby we would like to introduce our firm to Citibank for the application as the panel of solicitors in your company.
We have been appointed as solicitor on an ad hoc basis for [Insert Project Name] since year 20_.

Our firm specialize in the following area of law:-
[Insert Specialised Are of Laws]
We are acting and have acted for the following reputable developers in the project work(s):-
Developer Projects Units:

[bookmark: _GoBack] [Insert Previous Projects] 
cont.2/-
[Insert Law Firm Name]
We are pleased to enclose herewith our company profile for your kind perusal. You may contact our [Insert Name] at [Insert Contact No] for any enquiries.
We enclose herewith a letter from the Developer which states that our firm is the exclusive panel of solicitors in the development and we would like to work together with [Insert Bank Name] for this particular project named [Insert Project Name] located in [Insert Location]. The project has a total sales revenue of RM [Insert Amount] approximately consisting of [Insert Number of units] whereby each of the units start from RM [Insert Amount] per unit. We enclose herewith the developer’s leaflets for your perusal.
We hope our firm shall have opportunity to work together with you in the future.
Thank you.
Yours truly,
[Insert Signature]
